
 GRADING PLAN 
 FOR COMMERCIAL BUILDINGS 
 
 
Every proposed new building requires a grading plan to be submitted with the building permit plans. 
The following items are required to be shown on the proposed grading plan: 
 

1. The location of the building, driveway, tree cover (every tree over 6" diameter shall 
be individually located on the plan) wetlands, drainage ways or ditches, city streets, 
neighboring structures, easements, including trail, conservation, drainage and utility, 
and other significant features. 

 
2. The existing elevation (MSL) of the building pad of neighboring structures, top of 

curb at the driveway, wetlands elevation, all lot corners and any drainage structures. 
 

3. The proposed elevation (MSL) of the building floors and high or low points (breaks 
in grade). 

 
4. Drainage arrows showing the route of run off across the lot with proposed elevations 

of drainage swales, proposed storm sewers, holding ponds and copies of engineering 
computations.  Lots bigger than one acre must provide a contour map. 

 
5. The plan should show how erosion will be controlled.  Normally a silt fence and 

other erosion control methods will be required.  Also, turf establishment will be 
required immediately after grading. 

 
6. Any retaining walls with top and bottom wall elevations, steep slopes, or other 

special grading features should be denoted. 
 

7. The plan should indicate a storm water and water quality management plan. 
 

An as-built grading plan, which verifies all items listed above, will be required to be submitted along 
with a request for release of escrow funds to the engineering department before the grading escrow 
will be refunded.  In addition to the items listed above, the following items are also required to be 
submitted on the as-built grading plan: 
 

1. The plan should show the depth and length of sewer and water lines from the stub to 
the building. 

 
2. The route of sewer and water lines including ties, clean-outs, bends, etc.  Also 

indicate the size and type of sewer pipe. 
 

3. Show the route of all private utilities, such as electric and gas. 
 

4. As-built information for storm sewer system, including invert and rim elevations, 
pipe size, type, location (omissions and additions). 

 
5. Lot corner elevations. 
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6. Final floor elevations. 
 
7. Topnut hydrant elevations, if any. 

 
A cash escrow in an amount established by resolution shall be paid before a building permit is issued 
for all new commercial construction.    The fees are as follows: 
 

Lots less than 1 acre: $1,500.00 grading escrow 
 $50.00 engineering fee (non-refundable) 

 
Lots larger than 1 acre: $5,000.00 grading escrow 

 $250.00 engineering fee (non-refundable) 
  

The cash escrow shall be returned to the permit applicant, without interest, upon successful 
completion of all of the following: 
 

1. Submit the as-built grading plan along with the request for release of escrow funds. 
 

2. Written certification from a registered engineer or land surveyor that the grades and 
elevations are in conformance with the City approved grading plan and verification 
by a surveyor that permanent iron monuments are in place at each lot corner. 

 
3. Turf must be established by the use of grass seed or sod on all lots within 30 days, 

excluding the time between October 1st and May 1st, of issuance of a Certificate of 
Occupancy.   

 
4. Water service curb box access cover at finished grade and curb box valve operable. 

 
If the escrow items are not completed within 30 days, excluding the time between October 1st and 
May 1st of issuance of a Certificate of Occupancy, the City may enter the lot, perform the work, and 
apply the cash escrow toward the cost, plus administrative fees. 
 
If at any time a city inspection indicates erosion, storm water or grading problems are present on the 
site, the owner will be notified of the problem, given direction on possible corrective actions, and 
will have 48 hours to complete corrective measures.  If the owner fails to comply, the City may enter 
the site to make the corrections and charge all costs of doing so against the escrow. 
 
In addition to the cash escrow, an escrow administration fee in an amount established by resolution 
shall be paid before a permit is issued for all permits requiring escrow per Ordinance Section. 
 






